Appendix F

APPENDIX F: TENMPLATES

Manitoba Education, Citizenship and Youth provides support to schools and
school divisions/districts in the planning and reporting process. One type of
support is the electronic availability of templates to be used as guides for schools
and school divisions/districts in their reporting processes.

Requirements and templates are updated annually. Please visit the Manitoba
Education, Citizenship and Youth website at: <http://www.edu.gov.mb.ca/
ks4/sdds/pie/index_pie.html> for the most current guidelines.

Appendix F contains five samples:

 Student Services/Division/District Planning Report
 Early Literacy Intervention Initiative Report

» Aboriginal Academic Achievement Grant Report
 Early Childhood Development Initiative

* School Planning Report

Reporting templates are useful models for planning teams organizing important
information related to their priorities, outcomes, strategies, indicators, data
sources, and results. The first four samples are divisional in scope. One way of
streamlining the reporting process is to combine reports by appending
information. The School Division Planning Report is combined with the Student
Services Report in Sample 1. Samples 2 through 4 could be appended to the
Student Services Report to create one document, since these initiatives, grants,
and projects are planned at the divisional level and involve students who are
usually receiving support from student services professionals.

The School Planning Report (Sample 5) is the only report that is created by the
planning team solely at the school level. Although the report may directly link to
the priorities and outcomes of the school division/district, it is unique to only one
school and therefore stands independent of other reports.
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