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Identify the appropriate skill and skill category for each skill-building activity listed in the chart below. To complete the Employability Skills Match, please refer to RM S1-2: Employability Skills 2000+. An example is provided for you.
	Skill-Building Activity
	Skill Used
	Skill Category

	1. Email co-workers.
	
	

	2. Demonstrate good manners.
	
	

	3. Present a speech.
	
	

	4. Wear safety goggles.
	
	

	5. Carry out a task from start to finish.
	
	

	6. Read instructions carefully.
	
	

	7. Follow timelines.
	
	

	8. Assess situations and identify problems.
	
	

	9. Understand and work with others.
	
	

	10. Learn from mistakes and accept feedback.
	
	

	11. Be punctual.
	
	

	12. Show interest and effort.
	
	

	13. Identify the cause of a problem.
	
	

	14. Take care of personal appearance.
	
	

	15. Plan and manage time.
	
	

	16. Listen and ask questions.
	
	

	17. Adapt to changing requirements.
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