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Housekeeping Items

 Washroom
« Exits/Muster Point
* Refreshments .
« Smoking

NO SMOKING
* Cell phones
 Participation/confidentiality

« Be comfortable
« “Parking Lot” of questions!




Safety Preparation for Student Work Experience
Safety Plan Development Session

November 15, 2019 « SAFE Work Manitoba
16-363 Broadway Avenue, Winnipeg, Manitoba

Morning Session

8:30-9:00 Coffee and Registration

9:00-9:10 Welcome and Opening Remarks
Dwight Doell, Director of SAFE Work Manitoba (opening remarks)
John Finch, Coordinator, Manitoba Education (emcee)

9:10-9:30 Plenary—Keynote
Kim Poirier, Manitoba Education
Shawn Trudell, 5AFE Work Manitoba

9:30-10:15 Session 1
A. Lorie Carriere, Pembina Trails School Division
B. Introduction to the Safety Plan Framework

10:15-10:30 Health Break

10:30-171:45 Session 2

Developing a safety plan for student work experience: panel
discussions, resource review, and best practices with SAFE Work
Manitoba, SAFE Workers of Tomorrow, Manitoba Education, and
Lorie Carriere

11:45-12:00 Q&EA

igon WHBE  Monitoba




Safety Preparation for Student Work Experience
Safety Plan Development Session

November 15,2019 « SAFE Work Manitoba
16-363 Broadway Avenue, Winnipeg, Manitoba

Afternoon Session

12:30-1:00 Coffee and Registration

1:00-1:10 Welcome and Opening Remarks
Dwight Doell, Director of SAFE Work Manitoba (opening remarks)
John Finch, Coordinator, Manitoba Education (emcee)

1:10-1:30 Plenary—Keynote
Kirm Poiner, Manitoba Education
Shawn Trudell, SAFE Work Manitoba

1:30-2:15 Session 1
A. Lorie Carriere, Pernbina Trails Schoaol Division
B. Introduction to the Safety Plan Framework

2:15-2:30 Health Break

2:30-3:45 Session 2

Developing a safety plan for student work experience: panel
discussions, resource review, and best practices with SAFE Work
Manitoba, SAFE Workers of Tomorrow, Manitoba Education, and
Lorie Carriere

3:45—4:00 Q&EA
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Manitoba Education

Safety Preparation for Student Work Experience:
Safety Plan Development Session

Participant Feedback

School Division: Current Role:
What | am expecting... What | learned...
What | valued... What | still need...
{whaot was speciffcaily helpful for me) frecommendations for future support )
Commitments..
Flthat stegs willl 1 fmkee foveard badlding my Safety Planf)
Wavaranbar 15, 200
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Welcome

e John Finch — Manitoba Education
* Dwight Doell — SAFE Work Manitoba
Director, Prevention Services




Contest

orm - The
afely Contest

Make Safety the Norm! i




“Safety is not a Joke” video is available at:
https://youtu.be/0CIvHcbr51E

T ik


https://youtu.be/0ClvHcbr51E

Welcome

e Student Safety Working Group;
— Kim Poirier — Manitoba Education
— Jackie Knight — Manitoba Education
— Tiffany Stepaniuk — Manitoba Apprenticeship
— Ruth Stargardter — Manitoba Education
— Lorie Carriere — Pembina Trails School Division

— Torin Proulx — SAFE Workers of Tomorrow
— Shawn Trudell — SAFE Work Manitoba
— Jack Slessor — SAFE Work Manitoba




The Safety Plan Framework and
Work Experience

Safety Preparation for s et e e
Student Work Experience SO L i CE Pty o

Safety Plan Framework R T T mreerﬂmu‘mﬂ

Grndn 1
Crrnar Tawe legmend
1Ha Werk Belldfing

Condidn -1, Carenr Deveepreans
Impleymnnt [{FE Irtarrblp | COU

Lamvvinlty S

Wb g g
wvw gk o ok e el

Manifobo @M




Some of the mutual benefits:

* Students: opportunity to explore careers and experience work
environments;

* Parents: allows their child to experience the world of work;

 Employers: participation in the education and job training of
youth and an opportunity to screen prospective new
employees;

* School: to improve liaison with industry, and develop greater
relevance in program delivery;

» Workers/Organizations: to participate in the education and
job training of youth and to influence the educational process.




“Supporting student transitions is everyone’s
responsibility. We all stand to gain when Canadian
youth have the skills, strategies, supports, and
resilience they need to transition effectively through
their studies and into work. Education systems play a
unigue and critical role in ensuring that every student
has the supports they need to transition to pursue their
preferred futures.”

CMEC Reference Framework for Successful Student Transitions 2017




The Safety Plan Framework and Work
Experience

Safety Preparation for
Student Work Experience

Safety Plan Framework

Understand workers
rights and responsibifities
Young Worker Beadiness
Certihcate Course
Supervising teacher
trainimg {site
zssessments, hazard
recogmnition, etc.)

SAFE Workers of
Tomorrow resources and
presentations

SAFE Work Manitoba
rescurces

Macs; Ed -
JIraining rescurces
Manitoba School Boards
HArzsociation resources

= Student job
description, tasks, and
expectations checklists

- Gad traiming
checklists

~ SAFEWork Manimoba
Bulletin 255: Safety
and Health Crientation
[mandatory)

= Folloe-up visits and
COITITHENECatEon

- Personal protective
equipment (PPE]
Tequirements

- Competent supervision

Wordalnoe safefy and fealth
aulireness sholal start befiore
enferng nfo fhe work slaocement

Employer, parent/

guardian, student

contact imformation

form

‘Waorkers
Compensation
registration

High School
Apprenticeship
Program (HSAP)
Agreement
Incident forms
Agreement forms
signed by student,

supervising teacher,

employer, and parent’

guardian

IJF

The Safety Plan Framework supports safiety planming for

student work experience’/placements. it outlines items o

consider when preparing a safety plan for school division

work experience opportunities. For additional resources, refior to the
lirukes belcmrn mﬂ'les.ﬂ.FEWortMamtnbawehﬂteﬁ:mrd at

Understand what to
do i an emergency
Contact information
shests
Drewvelop a process to
report unsafe work
Emeargency or incdent
otocol

Workplace Safety and
Heafth committes
Comamumnication
protocol between
school, student, and
employer

ORRER
RDW

Reporting a near miss
Reporting an incident
{Mamitoba BEducation
and Training,

lace Safety and
Health, etc.)
Waorkers
Compensation
Process
Employer processes
wersus school
processes (measurable
outcomeas)

Owutcome-basedys
integrazed learning
Experiential learning
oubCormees

Ermployer exit interview
Student reflaction
Teacher assessment

T o




Visit Our
Website Today!

safemanitoba.com
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Pembina Trails School Division

STUDENT WORK PLACEMENT




STEP 1

» Case Manager (resource/classroom teacher, etc.)
identifies a student that may be appropriate for a
work experience.

— Academic (Lifeworks)
— At risk
— Special needs

* Referral is made to Career and Community Work
Experience Teacher (C&CE) via student
information form.




STEP 2

 C&CE Teacher meets with case manager and student to
gather information, assess work readiness, set goals and
start intake process (if appropriate).

— Student skills self assessment (form) & Student skills team
assessment (form)

— Work readiness, student motivation, support for the student at
the work site.

* If the student is deemed ready for a work experience
placement, C&CE teacher searches for an appropriate
work placement.

* If the student is not ready for a work placement, a plan
may be developed to assist the student for work
readiness.




STEP 3

 C&CE teachers look for an employer that meets the
requirements of the student work placement and prepares
a work proposal for the employer and initiates a meeting.

Face to face meeting with the potential employer.

Teacher gets assurance that the employer will provide an interview
and is considering a student for work placement

Letter to the employer — discussion of work experience process
WCB fact sheet is provided to the employer
CCE Program Brochure is provided to the employer

* Conducts a work placement assessment to ensure a safe
and healthy work placement.
Work placement safety assessment form.




STEP 4

* The case manager helps student prepare a
resume, prepare for an interview, complete the
Young Workers Readiness Certificate Course(with
75% or higher) or other WSH training through
SAFE Workers of Tomorrow, etc.

* Once the above is completed, arrangements are

made for a job interview.

e Students with special neec
resume and do a meet anc

S —may not have a
greet with the

employer to determine if t
be a good fit.

ne work placement will




STEP 5

e Student goes to interview (Job Coach and
Case Manager may attend).

 |f student is accepted, C&CE Teacher sends

— confirmation letter to employer, Case Manager
and Job Coach.

— Copy of the completed work site assessment
completed in Step 3

— Parent Permission & Health Form




STEP 6

e Student starts placement.
— MB Education WCB Work Placement Registration Form
— Communication plan/cards
— Accident Reporting (MB Ed. WCB Workers Accident Report)

e At the beginning of each placement, student is on
a trial period to ensure work placement and
student compatibility.

— During this time, C&CE teacher maintains contact with
employer, student, case manager and job coach to monitor

progress.

— C&CE teacher conducts surprise visits to the worksite, (every 15-
20 hrs., sometimes more often) and logs each visit.




STEP 7

* After the trial period is over and if the student and the
employer want the placement to continue, C&CE Teacher
continues work site visitations, maintaining communication
with:

— Employer, student, job coach and case manager.

— Student maintains log of hours and case manager assures logs are completed.
— Employer & student completes a mid term assessment

* (Case manager maintains contact with student and job coach
to determine how things are going and to let C&CE teacher
know of any problems or changes required for work
placement.

— CCE teacher continues worksite visits — 15-20 hrs.

e Student will be assessed by the employer at at the end of the
term. Student also completes an end of term self assessment.




Please note: A placement can end at anytime and
for a number of reasons, such as,

— the employer does not have enough work for the
student to do,

— there is a change in the structure of the work
placement,

— the student’s academic program changes,
— the student and the placement are no longer a good fit,

— the student is not able to perform the tasks required of
him/her, etc.




Safety Preparation for Tho Safety Pian Frameworl supports safety laning fo

student work experience/placements. It outiines iteams o

Student Work Experience mmﬂmﬁﬁmﬁﬁ%ﬂm.ﬂgm
MMWHIEWEHFEWMMM@MEEMMH

Safety Plan Framework

+ Understand workers « Student job - Employer, parent/ = Understand what to + Reporting a near miss = Outcome-based!
rights and responsibifities descrip{i!:m.tasks. -EI:Id guardiar_:, studen_t dio N an emergency - Reporting an incident integrated learming
« Young Worker Readiness expectations checklists F:"mn information + Contact information {Manitoba Education « Experiential learning
Certihcate Course - 53 training ik sheets and Training, outComes
+ Supervising teacher checklists - Workers « Develop a process to Wnrlkﬂ!aq:e ::'.afety'mn‘ » Emiployer exit interview
training [site - SAFE Waork Manitoba Compensation report unsafe work Health, et et et
zssessmients, hazard Bulletin 255: Safety il - Emergency or incident = Workers
recognition, etc.) and Health Crientation - High School protacal Compensation = Teacher assessment
« SAFE Workars of [mandatory] Apprenticeship process
_— ; + Workplace Safety and
Tomorrow resources and  + Follow-up visits and Program (HSAF) H:;I'tﬁ :;;E.nmm:;n + Employer processes
presentations COMMunECation Agreement = s versus school
. - e + Communication bile
- SAFEWark Manitaba P P Incident forms processes (measurs
Ersona Eﬂ;(FPHﬁIE ) F protocol between outcomeas)
resources equipme Agreement forms school, student, and
- Manitoba Educationand =~ Tequirements signed by student, employer
I[aiqiugrﬁuurcﬁ = Competent supenvision mmi;lselsg:lsap':::'nﬂ
+ Manitoba School Boards guardian

AssoCiation resources

Workolace safefy and health

aulireness shdld siart before 54 ORKERS V AEE
enferng mo fhe work pltcenent; *7T ROW i




The Safety Plan Framework

* Themes
— Awareness
— Work Placements Assessments
— Documents
— Communication
— Incident Processes

— Evaluation




Conduct Staff/
Student Workplace

Safety and Health
Awareness in
Preparation for
Work Placements

Undersrand workers
rights and responsibllities

- Young Worker Readiness

Certificate Course

- Supervising teacher

training [site
assessments, hazard
recognition, etc)

SAFE Workers of
Tomormoy resources anc
presentations

SAFE Work Manitoba
resources

Manitoba Education and
Training resources

Manitoba School Boards
Assodiation resources

Are we already doing this?
If 5o how?

| Resources:
People, Documents,

Drgan.izaﬁnns

Mext Steps




Column #1.

» Understand workers
rights and responsibifities

« Young Worker Readiness
Certihcate Course

» Supervising teacher
training {site
assessments, hazard
recogmition, etc.)

- SAFE Waorkers of
Tomorrow resowsrces and
presentations

» SAFE Work Manitoba
resgurces

v Rtk Ei . |
Iraining resources

- Manitoba School Boards
Association resowrces




Welcome to the Young Worker
Readiness Certificate Course




Characters




Module 1

nigrmationi@safewcrir

ar coentae

MODULE I- UNDERS TANDIRG THE WOELD OF WORK

anitoba.ca,

& MODULE 1

What are you going to learn
in this introductory module?

Chechi the thres iIncorrect work plecs behawlour you
heard i thin situablan,

A

Maniiobo @ VM
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Expectations at
Work

i worker, | enpect e

gt a hull day's pay bor & fall day's work;
= be treated with respect;

= gt the ra 1. tools ared equipment | nesd
1o weork salely and produc ety

il | vy ey eineiat; aind

A an employer and sepervisor, | expect you to;
i For work on tme;

 treat co-workers with respect;

= use the training | provide and follow my
Irstructions

use the right tools, equipment and clothing
for the job;

correctly use salety equiprment

work and act safely around co-workers;
report safety concerns,

givea full day's wark for a full day's p
and

not play with your smartphone or iPod
on the job

- w ®

T ik




Module 2

Work Restrictions

W MODULE 3

& MODULd 2

1] BT D
¢ ke

# vou are urder LA, you cannat work
Alnine betweer Llpm and Gam
Inthe lorestry ndustry

In & savermilll ar pulp mill

I ey vencher g sined sine e thee Laceof an apen pi

ArTY
in the abatement or removal of azbestos

In‘@n enclosed or partially enclosed space that is not
primarily designed for buman ccocupancy and has
restrictad moans of access or ogress



Rule Book
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Listen to Employment Standards
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Your employer musttake money off your pay for Do the activity
from Your things like the Canada Pension Plan (CPP), Income 7
Pay Tax and Employment Insurances (El), They may also

apree to take deductions for things you: agree to buy
such as store merchandise

Question 1of 5

1. Your employer asks you to
start before your shift to
learn how to use the
computer system. They must:
' Only pay you once your

shift starts

@ Pay for that time
because they must pay
for training

() Only pay for that time if

you pass probation




Learn to read a pay Fill in the blank
statement activity

Do the activity

FIRST COME FIRST SERVE RESTAURANT uglly 1814, J0HN

STATEMENT OF EARNIMNGS AND DEDUCTIONS
Ernplipin Badii Chegi Dl 1, Wilial s Raje’n hastirly wags T
JULY 2%, JORK

SAGE MILEER
| el ey b WS [ Pairudine tamwm T Wi gdin | ] Trimars r_|.|r|mrlh'l'|n
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For sipport, phease disit the help menu El ‘!‘ EQ @ E‘,

or contactinlarmation@saleworkmanitobaca ) ;
MODULE % AULES AT WORK (CMPLOYMENT STANDARDS) 1 MENL LOGOUT =~ GLOSSARY | HELP ks

Wom and Dad...'mwormed, v
ald off From my dishal s
at the Fiest Come F

s af my old pay statemants
and | have notioed same arrs

Listen to a call to
Employment Standards

Manitobo B Vﬁﬁ




Workplace Satety
and Health Act

Module 3 The Right to Know

. Worker
Story about of Rights
safety and health Injuries at Protactiontom
at work work T p—osy

W MODULE 3

What is the situation with work,
youth and injuries?

First s ;]:1‘:];. J‘ﬂb




Harassment

Ciipstsnn 10l 3

Sage’s co-workers pake fun at him because hais
short, Their jokes and rude comments are mak ing
him feel uncomfartable and he |s having trouble

concentrating on his work. |s this harassment?

>

Presa the buttar
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S.A.F.E.

Crossword

puzzle

-

W MODULE 3

How to find and fix hazards

There are four steps for identiying, assessing and controlling
hazards

B Assess the risk
For example, wearing sarbuids makes i€ hard to hear what's

Interactive
WHIMIS
description

F: Find & salar way
& Fof exsmapl, do nol wessr sarbuacs an work
E: Every day

= For mvamiple, Toflow safe work procedres every time a
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Test G keumets,

Young Worker Readiness Certificate Course
Certificate of Completion

This is %o certey that __Erin Mekay of _WinnipegMB__

Fw Ay, (Ew

fManitoba. successiully completed the Young Wonkar Feadiness Cartificate Cowrse on
__ ¥nd Newember MA8 | &s requined by sechion 841 of The Employment Standards
=)

.’ 2
Pl s
/ ]"r .-' oo Y

Exsciufive Diraclar of Emplayment Stansard=

Code

Statement of Parent or Guardian

I, , besing the parenl £ guardian of the above named
P | R e
youlh confinm Ihat o persanally completed the exam

T e

required to complete tha Young Wanver Readiness Cerificate Course.

The Warkplace Hazardows Materials Information System (WHMISE

: Signature of Pareni / Guandiar
1 a| Frovidos dsbets to stick on the humpaer of your car ignature of Faren ardian

B Provides amotions suppoet [ tnoilied workers

) Pronides inforiralion shoud any har s dous imabedial that could harm pou sl work; les Date

®  poi know which matirials are darges s ani how o pratect woursell whes hardling

Ehem V%ﬁi Manitoba %

Sedar

) Pt Cees Indairmatian aboul weadkgilsce Injury stansiic manitoba,ca
Employer: Preae nate that you should be vam M-wuuwﬂﬂaﬂum sy lm wo-l.ng-::rdnnm L
pouing 'wirkers. Trmes con be fund on Eriployrent Slandande’ webs by www gy mb iates T

Test question [<]>] Certificate of Completion

T ik




SAFE\WORKERS
- T%RR ow




SAFE Work Manitoba

CONSULTING

Free services to help you reduce workplace injuries
and ilinesses: safemanitoba.com/consulting ...




Column #2.

- Student job
description, tasks, and
expectations checklsts

« Safety training
checklists

« SAFE Work Manitoba
Bulletin 255: Safety

and Health Crientation
[mandatory]

» Follow-up visits and
COMmImMUEnEcaEon

» Personal protective
equipment (PPE]
reguirsmernts

» Competent supervision




Prepare
Documentation,
Forms, and
Applications

/ Column # 3.

- Employer, pareng/
guardian, student

contact information
form

= Workers
Compensation
registration

- High School
Apprenticeship
Frogram (H5AP)
Agreement

= Incident forms
- Agreement forms

signed by student,
supervising teacher,
employer, and parent/
guardian




Lind=rst=nd what to
do in an emergency
Coantact information
shapssy

Cievelop @ proc=ss to
report unsafe work

Emergency or moadent
protacol

Wioaokplace Safety and
Heatth comemittee
Commmuonication
protocol betwesn
schaod, studerd, amd
employer

Column # 4.




Column #5.

« Heporting a near mss

« Reporting am incident
iManmobes Education
and Traiming,
Workplace Safety and
Health, =]

« Workers
Compensaban

prOCcEsS
« Employer processes

werss 5chool
processes {measurabile
aurtcoimes)




Column # 6.

»Learning outcomes are the specific
expectations of what the students are
supposed to value, know or be able to do

v Chuteorme-basedd

meegrated learning as a result of completing the work-
i e e integrated learning experience.
OLAT CATES

» Employer mat inlerview _ _
. Srident reflection »For work experiences or work integrated

+ Teacher assessment learning, the student learning outcomes
are generally developed in partnership
between the student, workplace supervisor
and educator. A work experience
programme would generally have pre-
established learning outcomes set out by
the educator.




In Closing

 What next steps are needed to develop a
Safety Plan for Student Work Experiences in
your School Division?




Thank you

SAFE Work Manitoba for hosting
Pembina Trails School Division

SAFE Workers of Tomorrow

Manitoba Education



