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HALF COURSE IV

The intent of the unit is to teach students how to prepare a simple
income tax form that is like one they might use.

Specific Outcome
E-1 Prepare an income tax form for an individual who is single,

employed, and without dependents.

Unit E: Personal Income Tax

Hours: 7

General Learning Outcome:

Prepare a simple income tax form.
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Instructional Materials
• The “Teaching Taxes” package from Revenue Canada includes

student workbooks, teaching guide, booklet of forms, and a
general income tax guide.

• Software such as CanTax or QuickTax may be used.
• Student workbook from the “Teaching Taxes” package
• Calculator
• Blank T4 slips (Appendix)
• Introduction to the T1 worksheet (Appendix)
• Essentials of Mathematics 11

Connections with Problem Analysis and Analysis of
Games and Numbers
Any of the Problem Analysis and Analysis of Games and Numbers
activities may be interspersed with problems from the Personal
Income Tax unit.

PERSONAL INCOME TAX



General Outcome
Prepare a simple income tax
form.

Specific Outcome(s)
E-1 prepare an income tax

form for an individual
who is single, employed,
and without dependents

1. Brainstorm to find out what students know and what their
perceptions are about personal income tax. Discuss what
income tax is, what taxes fund, how the government
distributes the money.

2. Discuss possible reasons why people should prepare their
own income tax return:
• You are motivated to try to get the highest refund possible

because you benefit directly.
• Save on the cost of tax preparation or purchase of software

($30 to $50).
• It’s easy.

3. Examine a sample T4 slip and review the following
deductions: CPP, El, income tax, union dues, pension.
Discuss what these deductions are used for.

4. Examine the T1 General form section by section. As you
peruse each section, highlight the relevant lines used. These
can be found in the teacher’s guide to Teaching Taxes.
Students seem to perform better when they complete the
form using progressions. Have them work through one
section thoroughly and then add on the next section in a
progressive manner. (Refer to sample worksheet in the
Appendix.)

5. After working through all the sections, including the Federal
and Provincial schedules, work through a T1 General using
Profile 1 from the student workbook. A set of transparencies
could be used to guide students through this return.
Encourage students to use the guide as questions arise.

6. Examine the profiles 2-6 from Teaching Taxes and study any
extra forms that arise from those scenarios.
CanTax, QuickTax, or other computer programs may be
used. It is recommended that you update your 
transparencies each year to match the current forms.
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PRESCRIBED LEARNING
OUTCOMES

SUGGESTIONS FOR INSTRUCTION

(continued)

In Senior 4 Consumer Mathematics, students will revisit this
topic and prepare more complicated forms. Emphasis in
Senior 3 Consumer Mathematics should be on understanding
the basic tax form.

Communications Patterns
Connections Problem Solving

!! Number Sense !! Reasoning
!! Organization and Technology

Structure Visualization



Print
Senior 3 Consumer

Mathematics (35S) Part
IV: A Course for Distance
Learning. Winnipeg, MB:
Manitoba Education,
Training and Youth, 2001.
— Module 7

Baron, C., et al. Essentials of
Mathematics 11. Victoria,
BC: British Columbia
Ministry of Education,
2002. 

Teaching Taxes is available
from Revenue Canada.
Order in June for delivery
by September, or mid-
October for delivery by
January. Order forms may
be ordered from: 
Client Services Directorate
400 Cumberland, 
Room 2014 
Ottawa, ON K1 A OL5
Tel: 613-957-1983 
Fax: 613-941-5100
This package can be
ordered free of charge with
no limit on the number
ordered. A class set
includes student
workbooks, Income Tax
forms, and a teacher’s
manual.

Student Project
The student should complete at least one General Income Tax
Return for a specific case. This could be an in-class or take-
home project.

Journal Entries
• Is the Income Tax Guide “user friendly?”
• If you were in charge of distributing tax dollars, how would

you change the system?
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SUGGESTED LEARNING
RESOURCES

SUGGESTIONS FOR ASSESSMENT



Appendix



SENIOR 3 CONSUMER MATHEMATICS • Personal Income Tax (Half Course IV)

IV-E-9

Blank T4 Slips



Introduction to the T1
Income Tax Worksheet

1. A student made $6000 last summer working at Finnigan’s. She also collected
$1100 in tips. What is her total income? Write the numbers of the lines where
you would enter this information. (3 marks)

2. Another student earned $7.00 per hour and worked 320 hours. He received $720
in tips. He contributed $850 to his RRSP. Find his net income. Write the
numbers of the lines where you would enter this information. (4 marks)
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