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4.1.2 Severe Weather/School Closures/Buses Not Running

Students are excused from a standards test and assigned a school-based
mark for a course when they are unable to write a standards test on the
scheduled date and time due to

m school closures
m school buses not running as a result of inclement weather

m other similar circumstances

“No mark” should be indicated on these students’ report cards for the
standards test. In such an event, advise the Coordinator of the Assessment
Unit in the Instruction, Curriculum and Assessment Branch or the Director
of the Direction des services de soutien en éducation — Section Evaluation, of the
circumstances in writing. (See section 3.4.1 for contact information.)

Note: Students who miss a standards test may write the test at a future
administration date (see section 3.2, Rewriting a Standards Test).

4.2 Late Arrivals/Leaving the Room
421 Late Arrivals

For each test, there is a time after administration begins at which students
will not be permitted to write the test. Unless otherwise stipulated in the
Administration Manual, the following procedures apply to late arrivals.

m Students who arrive late but within the first half of the normal duration
of test administration are allowed to write that test. In this case, the
supervising teacher may allow the student additional time corresponding
to the amount by which the student was late, if the teacher believes this is
appropriate given the particular circumstances.

m Students who arrive after the halfway point of any test session are not
permitted to write and are considered absent (see section 4.1.1, Student
Absences).

4.2.2 Leaving the Room

Unless otherwise stipulated in the Administration Manual, the following
procedures apply to students leaving the room prior to the scheduled
completion of a standards test.

m A student leaving the room temporarily must be supervised.

m Students must remain in the room until at least the halfway point of the
scheduled test session.
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5.0

6.0

Alternate Writing Sites

Students who are required to be away from their regular school site or outside Manitoba
to participate in a special provincial, national, or international event (e.g., educational,
cultural) during the administration of a standards test may be permitted to write the test
at an alternate site. This also applies to students whose teachers are off-site, such as
those receiving web-based instruction, wishing to write the standards test in the
presence of the teacher rather than in their enrolling school.

To establish an alternate writing site, principals must make a written request to the
Coordinator of the Assessment Unit in the Instruction, Curriculum and Assessment
Branch or to the Director of the Direction des services de soutien en éducation — Section
Evaluation no later than eight weeks prior to the test administration date. (See
section 3.4.1 for contact information.) In most cases, the Department covers the costs of
sending test materials to and from alternate writing sites. In cases where costs for
alternate testing sites are considered excessive, school jurisdictions may be asked to
reimburse the Department.

Principals making such a request are responsible for

m making all the necessary arrangements to ensure that the standards test is written
during the scheduled time period under the prescribed conditions

m identifying an alternate writing site (educational institution) when necessary
m receiving approval from the site manager at the alternate writing site (e.g., principal)

» identifying and arranging for appropriate supervision (e.g., classroom teacher,
principal)

m requesting departmental approval in writing that includes documentation indicating
that the test supervisor at the site is prepared to administer the test under the
prescribed conditions

Local Marking of Standards Tests

Standards tests are locally marked and individual student results are reported locally.
Each jurisdiction nominates one or more local marking coordinators to oversee the
marking process. The local marking coordinators receive training and support from
Manitoba Education, Citizenship and Youth in procedures related to marking and
reporting of results.

The Department provides financial support to funded independent schools and school
divisions for each test that is locally marked and for which all materials have been
submitted to the Department on time. The purpose of the funding is to compensate
teachers and/or provide release time for marking standards tests. This funding goes to
the school division or funded independent school in which the students are enrolled.

The Department provides local marking coordinators with a marking guide containing
answer keys, scoring rubrics, and exemplars of scored responses. This package assists
local marking coordinators with the training of local markers and serves as a guide for
local marking sessions.
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7.0

8.0

9.0

14

Standards Test Reread Policy

As the reporting of individual student scores on locally marked standards tests is the
responsibility of each local jurisdiction, the reread policy for these tests is determined
locally.

Should a reread be requested for a test booklet that has been sent to the Department as a
part of the sample for the feedback on the marking process, the Department will return a
photocopy of the test booklet upon request.

Return of Standards Tests to Students

Whether test booklets are retained by school divisions or returned to students is a matter
to be addressed and determined by the records management policy of each school
division. For further information concerning the recommended records retention
schedule, please consult the Guidelines on the Retention and Disposition of School
Division/District Records available on the Manitoba Education, Citizenship and Youth
website at <www.edu.gov.mb.ca/k12/docs/ policy/retention/retention.pdf>.

The test booklets sent to the Department as a part of the sample for the feedback on the
marking process will be returned to school divisions within three months of test
administration. Returned booklets are devoid of grades, marks, and comments to ensure
an unbiased marking/reread process.

Reporting Standards Test Results

9.1 Communicating Results to Students
The Grade 12 standards tests count for 30% of the student’s final grade.

It is the responsibility of schools in which the students are enrolled (regardless of
course delivery method) to mark the tests or to ensure that they are marked and to
report individual student results on provincial standards tests separately from term
marks, when showing final grades on report cards and in school files. Standards
test results are based on local marking of the tests.

Cheating and plagiarism result in a standards test mark of 0%. It is the
responsibility of school or divisional authorities to investigate allegations of
cheating or plagiarism and to judge whether such a case has occurred. Cases need
to be reported to the Coordinator of the Assessment Unit in the Instruction,
Curriculum and Assessment Branch or to the Director of the Direction des services de
soutien en éducation — Section Evaluation, using report forms provided with the test
or marking materials, or by writing a letter (see section 3.4.1 for contact
information).
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9.2

9.3

Communicating Results to the Department

Local jurisdictions submit all completed scoring sheets to the Department, which
provides data capture services and divisional and school reports to school division
superintendents and independent school principals. Reports are typically delivered
within three months of test administration.

Results pertaining to students attending Adult Learning Centres associated with
school divisions are reported separately in reports of school-by-school results, and
are included in divisional and provincial summary results reports.

Departmental Reporting

With the exception of Consumer Mathematics (40S), the Department prepares a
report for each jurisdiction based on the re-marking of a sample of test booklets at
the Department. The report contains information regarding the degree of
agreement between marks allocated locally and those awarded from central
marking of the jurisdictional sample.
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